UBND THANH PHO HOI AN CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG GIAO DUC VA PAO TAO Déc lap - Tu do - Hanh phuc
Sé: 457/QD-PGDDT Hoi An, ngay 04 thang 4 nam 2024
QUYET PINH

V& viéc ban hanh Quy ché quén Iy va sir dung tai san cong thudc co quan
Phong Giao duc va Pao tao Hji An

TRUONG PHONG GIAO DUC VA PAO TAO THANH PHO HOQI AN
Can cit Quyét dinh s6 02/2022/0D-UBND ngay 26/12/2022 ciia UBND
thanh phd Hgi An vé viéc ban hanh Qui dinh chuwrc nang, nhiém vu, quyén han va co
cdu t6 chire cia Phong Giao duc va dao tao thanh phé Hoi An;

Can cir Nghi quyét s6 03/2019/NQ-HPND ngay 12/7/2019 cia Héi dong nhén
dan tinh vé phdn cdp qudn Iy, sit dung tdi sdn céng ciia co quan, té chirc, don vi
thuoc pham vi quan ly cua tinh Quang Nam,

Can cir quyét dinh s6 15/2019/0D-UBND ngay 18/09/2019 ciia UBND tinh
Qudng Nam ban hanh quy dinh vé phéan cdp quan Iy, sir dung khai théc tai san
céng ciia co quan, t6 chire, don vi thuéc pham vi quan Iy ciia tinh Qudng Nam ;

Can cit cong van sé 538/STC-GCS ngay 27/02/2023 vé viéc ban hanh va té
chirc thire hién quy ché qudn 1y, sir dung tdi san cong;

Can cit Nghi quyét so 02/2024/NQ-HPND ngdy 23/01/2024 ciia Hoi dong nhén
dan tinh Sita doi, bé sung va bai bé moét so diéu Quy dinh vé phdn cdp quan 1y, sir
dung tdi san céng cia co quan, to chire, don vi thuéc pham vi qudn 1y cia tinh
Qudng Nam ban hanh kém theo Nghi quyét s6 03/2019/NO-HDND ngay 12 thang 7
nam 2019 cia Hoi dong nhdn dén tinh;

Can cir cong van so 817/STC-GCS ngay 19/3/2024 cia S¢ Tai chinh Quding
Nam vé viéc yéu cdu tiép tuc ting cwong hiéu luc, hiéu qud trong thyc thi quy dinh
ciia phdp ludt vé quan 1y, sir dung tai san cong;

Can cir ¢ong van sé 325/TCKH ngay 20//3/2024 ciia Phong Tai chinh ké hoach
Thanh phé Hoi An vé viéc tiép tuc ting cueong hiéu lyc, hiéu qud trong thuwc thi quy
dinh ciia phép ludt vé quan 1y, stk dung tdi san cong trén dia ban thanh pho;

Xét dé nghi ciia bé phdn Thong ké- ké hoach va bé phdn Ké todn ciia Phong
Gidao duc va Pao tao Hoi An.
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QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y va st dung tai
san cong thudc co quan Phong GDDT Hoi An gom 3 Chuong, 11 Diéu.

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky. Cac vin ban trude day trai
v6i Quyét dinh nay déu bai bo.
Picu 3. Van phong, cac to bo phan trong co quan Phong GDDT Hoi An,
cac ca nhan c¢6 lién quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhén: TRUONG PHONG
- Nhu diéu 3;

- Phong TCKH (d bao céo);
- Luu VT,Tai vu, CSVC.

Huynh Ngoc Qudc



QUY CHE
Quan ly, sir dung tai san cong ciia Phong GDDPT H¢i An

(Ban hanh kém theo Quyét dinh s6: 457/0P-PGDPT ngay 04 thing 04 ndm 2024
cua Phong GDPT Hoi An)

Chuong I: QUY PINH CHUNG
Piéu 1. Pham vi va doi twong ap dung
1. Pham vi diéu chinh

a) Quy ché nay quy dinh ché do quan ly, sir dung tai san cong thuoc pham vi
quan ly cua Phong GDDT Hoi An, bao gdm:

- Tru so lam viéc va tai san gén lién trén dat.

- Gia trj quyén st dung dat.

- Phin mém may vi tinh

- Phuong tién van tai (cac phuong ti€n van tai khac).

- May méc, trang thiét bj 1am viéc va trang thiét bj chuyén dung.

- Tai san khac.

- Tai san vo hinh.

b) Ngudn hinh thanh tai san

- Tai san nha nudc giao cho Phong GDDT H§i1 An quan ly, sir dung.

- Tai san dugc hinh thanh tur nguon ngan sach nha nude hodc co nguon gbe
tr ngén sach nha nudc, tai san dugc dau tu xdy dung mua siam tir cic ngudn thu cua
don vi, tir ngudn quy phat tr1§:n hoat dong sy nghiép, quy phic loi; tai san dugc dau
tu xay dung mua sam tur ngudn vién trg, tai tro, du an,..

2. P6i twong ap dung

Quy ché nay ap dung ddi vai tat ca cac td, bd phan, cong chire, vién chic va
nguoi lao dong (CCVC, NLD) lam viéc thuoc Phong GDDT Hoi An.

Piéu 2. Ciin cir xay dung quy ché

- Luét Quan 1y, sir dung tai san cong s6 15/2017/QH14 ngay 21/6/2017;

- Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cta Chinh pha quy dinh
chi tiet mot so diéu cua Luét Quan ly, st dung tai san cong;

- Nghi dinh sd 152/2017/ND-CP ngay 27/12/2017 cta Chinh phu quy dinh
tiéu chuan, dinh murc st dung tru s¢ lam viée, co s& hoat dong su nghiép;
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- Quyét dinh s6 50/2017/QDP-TTg ngay 31/12/2017 cta Thi tuéng Chinh
phu quy dinh ti€u chuan, dinh mtrc st dung méay moc, thiét bi;

- Th(}ng tu s6 144/2017/TT-BTC pgéy 29/12/2017 cua Bo Tai chinh hudng
dan mdt s6 ndi1 dung cﬁg Nghi ’dinh sO 151/2017/ND-CP ngay 26/12/2017 cua
Chinh phu quy dinh chi tiét mdt s6 di€u cua Luat Quan 1y, stir dung tai san cong;

- Can ctr Quyét dinh s6 02/2022/QD-UBND ngay 26/12/2022 ciia UBND
'[héll’ll:l p}}é Hoi An vé viéc ban hanh Qui dinh chuc nér}g, nhiém vy, quyén han va
co cau to chuc ciia Phong Gido duc va dao tao thanh pho Hoi An;

- Nghi quyét s6 03/2019/NQ-HDND ngay 12/7/2019 cua HDND tinh Quang
Namquy dinh vé phan cap quan 1y, sir dung tai san cong tai co quan, t6 chuc, don
vi thuoc pham vi quan 1y cta tinh Quang Nam;

- Quyét dinh s6 15/2019/QD-UBND ngay 18/09/2019 cia UBND tinh
Quang Nam ban hanh quy dinh vé phan cap quan Iy, sir dung khai thac tai san cong
cua co quan, to chuc, don vi thuéc pham vi quan 1y cua tinh Quang Nam ;

Quyet dinh sb 21/Qb-UBND ngay 28/11/2019 cia UBND tinh Quang Nam
vé phan cap thim quyén ban hanh tiéu chuan, dinh mc sir dung may moc thiét bi
chuyén dung cta cac co quan, t6 chic, don vi thudc pham vi quan 1y cua tinh
Quang Nam.

- Quyét dinh s6 2070/QD-UBND ngay 26/06/2019 vé viéc quy dinh mot s6
ndi dung thuc hién vi¢c lya chon nha thau mua sémqtéli san, hang hoa, dich vu nham
duy tri hoat dong thudong xuyén tai cdc co quan, t0 chirc, don vi trén dia ban tinh
Quang Nam.

- Quyét dinh s6 113/QD-UBND ngay 26/4/2022 vé Ban hanh quy dinh vé
mua sam tai san theo phuong thtrc tap trung trén dia ban tinh Quang Nam.

- Cén clr Nghj quyét s0 02/2024/NQ-HPND ngay 23/01/2024 ciia Hoi dong
nhén dan tinh Stra doi, bd sung va bai bé mét s6 di€u Quy dinh vé phan cap quan
ly, sir dung tai san cong cua co quan, t6 chirc, don vi thugc pham vi quan ly cua
tinh Quang Nam ban hanh kem theo Nghi quyét s6 03/2019/NQ-HDND ngay 12
thang 7 nam 2019 cua Ho1 dong nhan dan tinh;

- Cong van so 817/STC-GCS ngay 19/3/2024 cua S¢& Tai chinh Quang Nam

vé viée yéu cau tiép tuc ting cuong hiéu luc, hiéu qua trong thuc thi quy dinh cta
phap luét vé quan ly, st dung tai san cong;

- Cong van so 325/TCKH ngay 20//3/2024 cua Phong Tai chinh ké hoach
Thanh phd Hoi An Ve viéc tiép tuc ting cuong hiéu lyc, hiéu qua trong thuc thi quy
dinh cta phap luat vé quan 1y, str dung tai san cong trén dia ban thanh ph;
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Chuwong II: QUAN LY VA SU DUNG TAI SAN
Piéu 3. Nguyén tic trang bi, quan ly va sir dung tai sin cong

1.Viéc quan ly st dung tai sdn cong phai thuc hién theo quy dinh cua Luat
quan 1y, st dung tai san cong s6 15/2017/QH14 ngay 21/6/2017 va Nghi dinh sd
151/2017/ND-CP ngay 26/12/2017 caa Chinh pha quy dinh chi tiét mot sé diéu cta
Luat Quan 1y, str dung tai san cong va cac van ban huéng dan quan ly, sir dung tai
sdn cong co lién quan.

2. Tai san cong dugc trang bi cho cac don vi phai theo dung tiéu chun, dinh
mure, ché do cta nha nudce (Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 cia
Thu tuong Chinh phu quy dinh tiéu chuan, dinh mirc st dung may moc, thiét bi;
Quyét dinh sO 21/Qb-UBND ngay 28/11/2019 cua UBND tinh Quang Nam vé
phan cap thdm quyén ban hanh tiéu chuan, dinh mutc st dung may moc thiét bi
chuyén dung cta cac co quan, t6 chic, don vi thudc pham vi quan 1y cua tinh
Quang Nam).

3. Vi€c quan ly, s dung tai san cong phai duoc thyc hién cong khai minh
bach. Moi hanh vi vi pham ché d§ quan ly, st dung tai san cong phai dugc xur ly
kip thoi va nghi€ém minh theo quy dinh cua phép luat.

4. Stra chira, bao dudng tai san cong: Viéc sua chira, bdo dudng tai san cong
thue hién theo ké hoach, duoc Lanh dao don vi phé duyét. Truong hop tai san bi hu
hong dot Xuat bd phan duoc giao quan ly tai san bao cao kip thoi cho Lanh dao
don vi dé tién hanh sta chita, dua tai san vao tiép tuc st dung.

‘ 5. Cac tai san, trang thiét bi trong co quan Phong GDPT phuc vu cho nhu
cau cong viéc cua co quan va phai dugc quan 1y chat ché, dung quy dinh, khong
dung cho myc dich c& nhan, dugc giao cho tirng by phan va tirng c4 nhan quan ly,
st dung.

6. Cac bo phan ca nhén su dung tai san, thiét bi phai c6 y thirc gitr gin, bao
quan. Trong qua trinh st dung, néu hu hong phai co dé nghi d¢ kip thoi sita chira
tai san, thiét bi. Néu hu hong, hodc mét do bat can hodc khong c6 1y do chinh dang
thi bo phan, c4 nhan phai c6 trach nhiém dén bu thiét hai cho co quan do minh gay
ra.

7. Viéc quan ly va str dung trang Web cua Phong GDDPT duoc thu truéng
giao cho 1 nguoi quan 1y st dung. Co6 thanh lap Ban quan ly thong tin dién tir ctua
Nganh, dudi sy diéu hanh truc tiép cua thu trudng.

8. Giao cho ngudi quan 1y cong tic co sd vat chat cta co quan (dugc phan
cong theo quyét dinh cta thu truong) co trach nhiém theo ddi, quan 1y, kiém ké
theo dinh ky va thudng xuyén bao céo thu truong vé cong viée cia minh.
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Pi¢u 4. ThAm quyén quyét dinh mua sim, diéu chuyén, thanh ly tai sin
cong

Tham quyén quyét dinh, trinh ty, tht tuc mua sim tai san cong; thué tru s&
lam viéc; co sé hoat dong su nghiép va tai san khac; thu hoi tai san cong; diéu
chuyén tai san cong; ban tai san cong; thanh 1y tai san cong; tiéu hily tai san cong;
xur 1y tai san cong trong trudng hop bi mét, bi huty hoai; phé duyét phuwong an xir 1y
tai san phuc vy hoat dong cua du an: Thuc hién theo Nghi quyét ) 03/2019/NQ-
HDND ngay 12/7/2019 cia HDND tinh Quang Nam quy dinh vé phan cip quan 1y,
st dung tai sadn cong tai co quan, t6 chirc, don vi thudc pham vi quan 1y cda tinh
Quang Nam; Quyét dinh s6 15/2019/QD-UBND ngay 18/09/2019 cia UBND tinh
Quang Nam ban hanh quy dinh vé phan cap quan 1y, str dung khai thac tai san cong
cua co quan, t6 chirc, don vi thudc pham vi quan 1y cta tinh Quing Nam; Nghi
dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phu quy dinh chi tiét mot s6
diéu cia Luat Quan 1y, st dung tai san cong va Thong tu s6 144/2017/TT-BTC
ngay 29/12/2017 cua B0 Tai chinh.

Piéu 5. Mua sim tip trung

Thyc hién theo Quyét dinh s6 2070/QD-UBND ngay 26/06/2019 vé viéc quy
dinh mot s@ ndi dung thuc hién viéc lya chon nha thau mua sim tai san, hang hoa,
dich vy nham duy tri hoat dong thuong xuyén tai cac co quan, to chuc, don vi trén
dia ban tinh Quang Nam va Quyét dinh s6 113/QD-UBND ngay 26/4/2022 vé Ban

hanh quy dinh vé mua sim tai san theo phuwong thirc tip trung trén dia ban tinh
Quang Nam.

Picu 6. Xac dinh gia tri quyén sir dung dat

- Phong GDPT Hoi An tu x4c dinh gia tri quyén sir dung dat dé tinh vao gia
tri tai san cia don vi minh.

- Can cu xac dinh gia tri quyén sir dung dat, diéu chinh gid tri quyén st dung
dat, hach toan gia tri quyén sur dung dat vao gia tri tai san thyc hién theo Piéu 100,
101, 102, 103 va 104 cua Nghi dinh s 151/2017/ND-CP ngay 26/12/2017 cua
Chinh phu quy dinh chi tiét mot s6 di€u cua Luat Quan 1y, sir dung tai san cong.

Piéu 7. Hach toan, thong ké, ghi nhan thong tin, kiém ké tai san cong

- Tai san cong phai duogc théng,ké, hachﬁ toan dﬁy du vé hién vat, gia tri va
ghi nhdn thong tin phu hop véi tinh chat, dac diém cua ting tai san.

- Bo ph;ﬁp k,é' toan co trach nh‘iém, théng ké, hach toan tai san theo quy dinh
cua phép luat vé ké toan, phap luat vé thong keé.

- Phong GDDT Hoi An thanh 1ap ban kiém ke, phai kiém ké tai san cOng
vao thoi diém 31/12 hang nam. Bao céo kiém ké tai san cong duogc gui vé Phong
TCKH cung Bao cao tai chinh nam.



Piéu 8. Cong khai tai sian cong

- Can ctr dy toan ngan sach dugc giao, don vi cong khai du toan, s6 lugng,
chung loai, ké hoach va phuong thic dau tu xay dung, mua sam, giao, thué tai san
cong va két qua thuc hién cua don vi minh, tror trudng hop khong duge cong khai
theo quy dinh cua phép luat vé bao vé bi mat ciia nha nudec.

- Thoi diém cong khai cham nhét 14 30 ngdy, ké tir ngay du toan duoc phan
b0, ké hoach dugc cap co6 tham quyén phé duy¢t, hoan thanh viéc dau tu xay dung,
mua sam, giao, thué tai sdn cong.

Piéu 9. B4o co tinh hinh quan 1y, sir dung tii san cong

- Phong GDDT thuc hién bao cao d6i v0i tai san cong dugc giao quan ly, sur
dung theo quy dinh cua phap luat vé ké toan, thong ke.

- B4o c4o tai san cong gdm:

+ Bdo cédo ké khai tai sadn cong;

+ Bdo céo tinh hinh quan 1y, sir dung tai san cong.
Piéu 10. Tai san dung chung:

Céc tai san, trang thiét bi, phuong tién 1am viéc str dung chung nhu: Ban ghé
hoi truong, may phat dién, thiét bi am thanh, man hinh led.... théng nhat giao cho
bd phan CSVC va bao vé truc tiép quan 1y va b tri st dung hop 1y, tao diéu kién
cho céc to bo phan, ca nhan hoan thanh nhiém vu.

~ Trong qua trinh quan ly va sir dung phai thyc hién ché d6 bao dudng tai san
dé su dung lau dai. Hang nam phai thuc hién kiém ké theo quy dinh.
Chwong III: TO CHUC THUC HIEN
Picu 11. To6 chirc thue hién:
’ 1. Phong GDDT Hoi An thong nhit quan 1y, sir dung tai san cong va phan
cap quan ly tai san cong trong pham vi quan ly.
2. BO phan K& toan c6 trach nhiém hu:gﬁrng dan, kiém tra, bao céo viéc chép
hanh ché d6 quan ly tai san cong theo Quy ché nay.
3. Cac tO bd phén trong co quan, toan thé can bd cong chire dugce giao quan
1y, str dung tai san cong c6 trach nhiém:

- Quan ly, stir dung tai san cong thudc pham vi quan 1y cua bo phan minh va
chap hanh viéc quan 1y, sir dung tai san cong theo dung Quy ché nay va cac Quy
dinh cta phap luat c6 lién quan.

- Chiu trach nhiém truéc Lanh dao Phong va phap luat ctia nha nudc vé quan
1y, str dung tai san cong tai bd phan minh.
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Trong trudng hop cac Nghi dinh, Thong tu va Quyét dinh noi trén duoc sia
d6i, bd sung hodc thay thé thi 4p dung theo quy dinh mdi dugce bd sung, stra d6i
hoic thay thé.

Trong qua trinh t6 chire thuc hién néu c6 khé khan, vudng miac kién nghi cac
td bd phan phan anh vé bod phan ké toan, théng ké - ké hoach dé téng hop, dé xuat
béo cao Lanh dao Phong xem xét, diéu chinh, bd sung cho phu hop./.
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